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SIGN IN TO MICROSOFT TEAMS

WHAT IS MICROSOFT TEAMS?

We use a software for our online courses, which enable us to offer classes outside
our physical classrooms. The software is developed by Microsoft and is called
Microsoft Teams.

As a participant in our online course, you will receive your own temporary email
address, which is as follows:

first name.last name@student.primus-fremdsprachen.de
e.g.: m.mustermann@student.primus-fremdsprachen.de

This enables you to access all Microsoft services provided by our school. As an
online participant, you receive the following services:

+ Participation in class via live-conference

* Lessons are recorded and offered for follow-up afterwards
(The board cannot be displayed in full!))

+ Exercises and homework with revision by the teacher

+ Specific teaching videos on grammar and other tips
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After processing the booking and on the weekend before the course starts, you
will receive an email from us that looks like the picture below.

Then go to https://office.primus-
fremdsprachen.de and enter the registration data
that you received by email. Your new email address

must end with _
. Ein Benutzerkonto wurde
@student.primus-fremdsprachen.de. erstellt oder geandert.

Exception: Students who have booked on site
classes in the school receive guest access to the
online area. After activation you can register with
your own email address. Use for sign in https://
teams.primus-fremdsprachen.de.

x +

A https//login.microsoftonline.com

Anmelden

¢ testschueler@student primus-fremdsprachen.de

Kennwort eingeben

Angemeldet bleiben?

' \ Bitte geben Sie die E-Mail-Adresse und das Nein
Pass
~s prim /enn
emdsprachen = -
LR R der Doméne @student.primus-fremdsprachen.de

enden.

Bei Fragen oder Problemen kontaktieren Sie bitte
it@primus-fremdsprachen.de.

Nutzungsbedingungen _ Datenschutz & Cookies - - -

After signing in, you will see an overview of all office-services. Please choose
Teams.
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SIGN IN TO MICROSOFT TEAMS

After the click, a new tab opens in the browser, which Microseft Teams
may take some time to load. Then you should see this
screen (right). You can decide whether you want to
download and install the software or use the service via
the browser (Firefox-Browser not fully supported). For the A
latter, click the Use the web app instead link iiersiede TeamsDesitop A

herunter, um besser verbunden zu
bleiben.

(Stattdessen die Web-App verwenden).
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Stattdessen die Web-App verwenden

Then you will land on the overview where you can now
use the service.

Rechiliches Datenschutz und Cackies © 2020 Microsoft
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To virtually attend class, you must attend the Microsoft Teams meeting. In the
General area you will see an entry with a new meeting in the text below or at the
top right a pop-up with the Participate (Teilnehmen) button before the start of
the lesson. You can recognize an ongoing meeting by the camera symbol to the
right of General.
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THE LESSON

EDIT AND SUBMIT HOMEWORK

You will be given some homework, depending on your level and teacher. To
ensure that all students receive the same task at the same time, there is a
separate tasks area on the
left of the menu bar or in the
course above under Tasks.
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In the task area you can see an overview of all
open and already completed tasks. If you
would like to edit a task, simply click on it. In
this case we click on Hausaufgabe (Test).

Hausaufgabe (Test)
Fallig morgen um 23:59

> Erledigt
We now see the task details with a task or, if

necessary, an attachment 5
D) Abgeben

< Zurick

in PDF, WORD, etc. Click on
Add work (Arbeit
hinzufiigen) to start. You
can upload your work from

Punkte
Keine Punkte

Hausaufgabe (Test)

Fallig morgen um 23:59

Anweisun, gen

Schreiben Sie einen freundlichen Brief, in dem Sie lhre

Verwandten zu einer kleinen Feier bei Ihnen zuhause einladen.

Meine Arbeit

@ Arbeit hinzufiigen

the PC (PDF, WORD, ODT,
etc.) or create a new WORD
file. When you are finished, submit the task by
clicking Submit (Abgeben) in the top right corner
of the detailed view. You will receive feedback
from your teacher about your assignment and
will be notified once it has been uploaded.

Abbrechen
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